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WOW is a project of the National Information Technology’s 

Computer Software & Systems Department



What You Will Hear Today
• Overview – Why WOW

• Review a few sample pages from existing WOW websites

• Logging into the WOW dashboard

• Adding an External Link

• Adding a New Announcement

• Editing an Existing Announcement

• Adding a Photograph

• Adding a menu item linking to Public Boating Education page

• Changing an External Menu Item

• Role Based Pages

• Contact Form & Hidden Menu

• Using WOW as a secondary site
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REVIEW OF A TYPICAL SITE
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Creating Your New 

WOW  Website

You will Need:

• To presently Not Have a WOW Site

• Your Auxiliary Employee ID

• Your Member Zone Password

• Your Unit Number

• To go to http://wow.uscgaux.info
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Logging In

You will Need:

• To Have a WOW Site

• Your Auxiliary Employee ID

• Your Member Zone Password

• To Go To Your WOW website
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Adding An 

External Link

You will Need:

• To be logged in to your WOW Site

• The menu name for your link

• A tip or description for your link

• The URL of where you want it to go
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Editing an 

Existing Page

You will Need:

• To be logged in to your WOW Site

• The information you want to change 

or add
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Adding A 

Photo

You will Need:

• To be logged in to your WOW Site

• The menu name of the page where 

you want to put the photo

• The photo you want to add 

available to your PC
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Adding a 

Public Boating 

Class Link

You will Need:

• To be logged in to your WOW Site

• Interest in providing a link to Boating 

Classes
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Changing an 

External Menu 

Link

You will Need:

• To be logged in to your WOW Site

• To know menu name of the page you 

want to change

• To have either a new menu name or 

a new link or both



5NR WOW Pushbutton Website Presentation 43



5NR WOW Pushbutton Website Presentation 44



5NR WOW Pushbutton Website Presentation 45



5NR WOW Pushbutton Website Presentation 46



Using Role 

Based Pages

What are Role Based Pages

In typical use, WOW webmasters normally create three 

types of pages in WOW: unprotected,” “protected,” and 

“hidden.” The characteristics of these three types of pages 

are as follows: 

•Unprotected pages are those which are visible to all 

viewers, 

•Protected pages are only visible in the “Member Zone”, 

that is, to Auxiliary users who have “logged on.” 

•Hidden Pages are unprotected pages that do not appear in 

the left navigation menu. 



Role Based Pages
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Unprotected and protected pages are 

automatically shown in the left navigation menu, 

with protected pages identified with a special “Do 

Not Enter” icon “∅”. As mentioned above, hidden 

pages do not appear in the left navigation menu. 

Role-based Pages allow webmasters to create 

protected pages that only appear in the left 

navigation menu when a user is both “logged on” 

and has either a specific qualification (INT, 

AIROBS, etc.) and/or a specific office (FSO-CS, 

DSO-CS, etc.). This information is captured when 

the Auxiliary user logs on. Like other protected 

pages, role-based pages are identified with a 

special “Do Not Enter” icon “∅”. 



Uses for Role Based Pages
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Role-based pages can be used whenever you want to 

share information with only a select group of 

individuals. Some examples might include: 

•Team creating a training session for FSO’s/SO’s in a 

division. 

•Pages for special interest groups. 

Role based pages, like any collaboration space hosted 

outside a certified Coast Guard system may not 

contain OPSEC information. Examples include patrol 

schedules, mission details, location of Coast Guard 

assets, or discussions of details about Coast Guard 

Support activities. These pages are also not to be 

used for Sensitive or Personal Information.



Creating a Role Based Page
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The “visibility” of a WOW page (protected or unprotected) 

is controlled by radio buttons in the MENU AREA of the 

WOW Dashboard. Any page can be turned into a role-

based page simply by clicking a new fourth radio button 

captioned “Role”. 
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Once you select the Role radio button, a new field will 

appear labeled “Offices/Quals.” The Offices/Quals field is 

used to enter a list of offices and/or qualifications that 

are required to view this page. 



5NR WOW Pushbutton Website Presentation 52

Simply type one or more official codes for the offices 

and/or qualifications into the field provided, separated 

by commas, spaces – or any other delimiter except the 

dash (-) – as shown below. Also, the entries may be in 

upper or lower case and any mixture of either. 
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Click on Save Menu after you have completed your 

entry. The program will check to ensure that all 

qualifications and offices that were entered are valid 

and if so, the list will be alphabetized and cleaned up 

when the page is refreshed (see example below). 
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If you enter an office or a qualification that does not 

exist, the menu will still be saved. However, the entry 

or entries that were in error (in this case, YSO-MT) will 

not be included in the list of roles, and an error 

message will appear at the top of the Dashboard. To 

correct the error, simply re-enter the correct code and 

click on Save Menu.



Office & Qualification Codes
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Office and qualification (competency) codes are defined in 

AuxData, the Auxiliary’s database of record, and appear in 

AuxDirectory/AuxOfficer, in individual member records. In 

addition, most office codes are defined in the Auxiliary 

Manual. 

The easiest way to find the official code for any 

qualification is to visit AuxDirectory at: 

http://auxofficer.cgaux.org 

and find the qualification of interest under “Qualifications” 

in the Power Search panel on the right side of the home 

page. Then, simply hover your mouse over the 

qualification, and the code will pop up in a “tool tip”. 



Conclusion

5NR WOW Pushbutton Website Presentation 56

Role-based pages should be used whenever you want to limit the 

viewing to “Member Zone” individuals with a specific 

qualification(s) or office(s). They will be particularly useful when 

you need to share “special” information with a select group. Do 

not forget however, that any “special” information must actually 

be on the WOW page (that is, entered into an announcement), and 

not simply uploaded documents “linked” from that page. 

Documents uploaded to the Internet in general, and WOW 

specifically, are both discoverable and visible to the entire world. 

Again, role based pages, like any collaboration space hosted 

outside a certified Coast Guard system may not contain OPSEC 

information. Examples include patrol schedules, mission details, 

location of Coast Guard assets, or discussions of details about 

Coast Guard Support activities. These pages are also not to be 

used for Sensitive Personal Information. 
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Note that the sense of codes in the Offices/Quals 

list is “or”; a member who matches any code in 

the list will be able to see the menu entry and 

display the page. 

For more information on Role Based Pages, 

please go to:

The WOW User's Guide



Changing the 

Public Viewing 

Status of Your 

Site

You will Need:

• To be logged in to your WOW Site

• To have your site ready to be viewed 

by the general public or

•To have a need to block your site 

from public view
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Email Forms 

and Hidden 

Menus

You will Need:

• To be logged in to your WOW Site

• A working knowledge the basic html 

form and input tags



5NR WOW Pushbutton Website Presentation 63



5NR WOW Pushbutton Website Presentation 64



5NR WOW Pushbutton Website Presentation 65

Caveats; Support 

This Version 1.2 of WOW forms is being offered with absolutely no 

promise of support, except for true bugs. The national staff is not 

available to assist you with HTML programming. If you wish to use 

WOW Forms in its present incarnation, you must be thoroughly 

familiar with the programming of HTML forms, or turn the design of 

your form over to someone in your flotilla, division, or district who 

is. Report bugs via Dashboard Feedback. 

Future Plans 

WOW II is a “pushbutton” website platform. Ultimately, a 

pushbutton form generator will be implemented which will call for 

no HTML knowledge. But there are many higher priority projects 

with far more leverage to the organization that need to be done 

first. Resources are limited and we are all volunteers. 
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Other things 

You May Want 

to Explore



Keeping Your Original Site and 

Using WOW as a Secondary Site 

• Units with an existing web site that want to 

keep this site as their primary public site may 

still benefit from a WOW website

• The most common way to do this is to have a 

menu link from the original public site forward 

to a link on a page of the WOW site where you 

want to add a feature such as photos, etc. On 

the WOW site, add an External Link labeled 

“Main Web Site,” that points back to the home 

page of the main web site. 
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How Do I Get My WOW Site on the 

5NR and National Sites?

• Once your website is ready to be 

listed on the 5NR or National Site

• In an email to Linda Skvarla,

send her your Flotilla’s name, 

number, location (street address, 

city, state and zip code)

• Include Webmaster’s and/or 

Administrator’s name(s), address, 

telephone number, and email 

address

• Linda Skvarla’s email is:

webmaster5304@juno.com
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Additional Information

• Current user guide:

http://wow.uscgaux.info/user_docs/AuxiliaryWOW_II_Users_Guide.pdf

Menu Item under WOW Utilities

Use this to report any bugs or problems
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Summary
• Overview – Why WOW

• Quick Review of existing WOW websites

• Logged into the WOW dashboard

• Added an External Link

• Added a New Announcement

• Edited an Existing Announcement

• Added a link to Public Boating Courses

• Changed an External Menu Item

• How to create Role Based Pages

• Explored the contact form & hidden menu options

• Discussed using WOW as a secondary site
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